
Site Plan Control and Zoning By-law Amendments 
Pre-consultation Process for Development Applications

PHASE 1

Visit us: Ottawa.ca/Planning
Visitez-nous: Ottawa.ca/urbanisme 

Applicant submits 
pre-consultation  
form to the City 

Application reviewed, 
and if all materials 
are present, is 
accepted

Applicant submits 
payment for  
pre-consultation

Date and time for 
meeting sent to  
applicant 

Meeting held with 
applicant

1 2 3 4 5 6 7
Meeting notes, Study 
Plan & Identification List 
(SPIL) are provided to 
the applicant after the 
meeting

Applicant addresses 
meeting notes and starts 
drafting SPIL materials  
for the next phase(s) of 
pre-consultation

PHASE 2

Applicant submits 
pre-consultation  
form to the City

Application reviewed, 
and if all materials 
are present, is 
accepted

Applicant submits 
payment for  
pre-consultation

Date and time for 
meeting sent to  
applicant 

Meeting held with  
applicant where the 
applicant: 
• outlines how issues have been

resolved since the first phase
• any changes to the

development proposal
• present any draft studies

to staff for initial feedback
and issue resolution

1 2 3 4 5 6 7
Meeting notes provided 
to applicant after the 
meeting as well as a list 
of the final SPIL  
material(s) that will be 
needed in support of  
the proposal

Applicant addresses 
meeting notes and 
completes required  
studies



PHASE 3

Visit us: Ottawa.ca/Planning
Visitez-nous: Ottawa.ca/urbanisme 

Applicant submits 
pre-consultation form 
to the City with all 
required information 
and material to  
support the proposal 

Application reviewed, 
and if all materials 
are present, is 
accepted as 
identified by SPIL 
checklist 

1 2 3
Applicant submits 
payment for  
pre-consultation

Letter provided to 
applicant identifying 
deficiency(s) with the 
materials as submitted

Application and 
materials are reviewed 
against the City’s Term 
of References 

4 5
Applicant addresses 
deficiencies and repeats 
phase 3 with revised 
materials

6

Pre-consultation Complete:

Pre-consultation Deficient:

Applicant submits 
pre-consultation form 
to the City with all 
required information 
and material to  
support the proposal  

Application reviewed, 
and if all materials 
are present, is 
accepted as 
identified by SPIL 
checklist 

1 2 3
Applicant submits 
payment for  
pre-consultation

Letter provided to 
applicant identifying 
acceptance of the 
materials as 
submitted

Application and 
materials are reviewed 
against the City’s Term 
of References 

4 5
Applicant moves toward 
submitting formal  
complete Planning Act  
application

6
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