
 

 

Tenant Service Request Record  

Table 1: Landlord information 

Landlord or owner name:  

Building address:  

Last updated  

 

Table 2: Tenant service request information 

Service 
request 
date 

Service 
request 
time 

Method 
received 

Tenant 
contact 
information 

Service 
requested 

Urgency Tenant 
registered 
for 
support? 

Action 
taken 
and 
date 

Outcome Action 
date 

Notification 
method 
 

           

           

           

           

 


