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City of Ottawa COVID-19 self-assessment  
 

(Adapted from Provincial Self-Assessment Tool) 

Employees must perform a self-assessment each day before entering the workplace (including 
any outdoor, or partially outdoor, workplaces). This includes community locations or private 
residences you may visit for work at throughout the day. 
 
Name:   
 
Date:   
 
Time:   
 

1. Are you fully vaccinated in compliance with the City’s COVID-19 Vaccination Policy?  

Fully vaccinated means that it has been at least 14 days since you received: 
• the full series of a COVID-19 vaccine authorized by Health Canada (e.g., 2 doses of Moderna, 

Pfizer-BioNTech or AstraZeneca/COVIDSHIELD, OR 1 dose of Janssen [Johnson & Johnson]) or 
any combination of such vaccines, or  

• one or two doses of a COVID-19 vaccine not authorized by Health Canada (e.g., Sinopharm) 
followed by one dose of a COVID-19 mRNA vaccine authorized by Health Canada (e.g., Pfizer-
BioNTech or Moderna) or 

• three doses of a COVID-19 vaccine not authorized by Health Canada (e.g., Abdala). 

 

 

 

2. In the last 5 days (10 days if you are immunocompromised, or work in Inclusive Recreation day 
programs) have you experienced a fever (temperature of 37.8 degrees Celsius/100 degrees Fahrenheit 
or higher) that is new, worsening and not related to other known causes or conditions? 
If you received a COVID-19 or flu vaccine in the last 5 days and the fever was less than 39.0 degrees 
Celsius and 102.2 degrees Fahrenheit and the following criteria are met, answer “No” 

• The fever started within 24 hours of receiving the vaccine 

• The fever resolved within 48 hours of receiving the vaccine (with or without the use of fever-
reducing medication) or within 24 hours (without the use of fever-reducing medication) 

 

 

 

 Yes 

 No 

If you answered no to question 1 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). You must be fully vaccinated and 
provide proof of vaccination to enter a City of Ottawa workplace. Contact your 
manager or supervisor for next steps. Your assessment is finished. 

 

 Yes 

 No 

If you answered yes to question 2 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately.  Refer to Ottawa Public Health’s website for more information. 
Your assessment is finished. 

 

https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
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3. In the last 5 days (10 days if you are immunocompromised, or work in Inclusive Recreation day 
programs) have you experienced any of the following symptoms (or combination of these symptoms) 
that are new, worsening and not related to other known causes or conditions?
If you have already completed your isolation period or if you are symptomatic and tested negative for 
COVID-19 on a single PCR test or two rapid antigen tests (RAT) taken 24-48 hours apart and your 
symptom(s) have been improving for over 24 hours, and you do not have a fever, select “No”.

- Cough or barking cough (croup) continuous, more than usual, making a whistling noise when 
breathing (not related to asthma, post-infectious reactive airways, COPD, or other known causes 
or conditions you already have)

- Shortness of breath out of breath, unable to breathe deeply (not related to asthma or other 
known causes or conditions you already have)

- Decrease or loss of smell or taste (not related to seasonal allergies, neurological disorders or 
other known causes or conditions you already have)

 
 

4. In the last 5 days (10 days if you are immunocompromised, or work in Inclusive Recreation day 
programs) have you experienced any of the following symptoms (or combination of these symptoms) 
that are new, worsening and not related to other known causes or conditions?
If you have already completed your isolation period or if you have tested negative for COVID-19 on a 
single PCR test or two rapid antigen tests (RAT) taken 24-48 hours apart and your symptom(s) have 
been improving for over 24 hours (48 hours for gastrointestinal symptoms), select “No”.

- Muscle aches/joint pain unusual, long-lasting (not related to getting a COVID-19 vaccine and/or 
flu shot in the last 48 hours, a sudden injury, fibromyalgia, or other known causes or conditions 
you already have)

- Extreme tiredness unusual, fatigue, lack of energy (not related to getting a COVID-19 vaccine 
and/or flu shot in the last 48 hours, depression, insomnia, thyroid dysfunction or other known 
causes or conditions you already have)

- Sore throat (painful swallowing or difficulty swallowing) not related to seasonal allergies, acid 
reflux, post nasal drip

- Runny or stuffy/congested nose not related to seasonal allergies, being outside in cold 
weather, chronic sinusitis unchanged from baseline

- Headache new, unusual, long lasting (not related to getting a COVID-19 vaccine and/or flu shot 
in the last 48 hours, tension-type headaches, chronic migraines, or  other known causes or 
conditions you have)

- Nausea/vomiting or diarrhea (not related to irritable bowel syndrome, anxiety, menstrual 
cramps, medication side effects, or other known causes or conditions you already have)

 Yes

 No

If you answered yes to question 3 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately.  Refer to Ottawa Public Health’s website for more information. 
Your assessment is finished. 

https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
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5. Has a doctor, health care provider, or public health unit told you that you should currently be isolating
(staying at home)? Staying at home/self-isolation can be because of an outbreak or contact tracing.

6. In the last 5 days (last 10 days if you are immunocompromised, or work in Inclusive Recreation day
programs), have you tested positive for COVID-19?

7. Do any of the following apply?

- You live with someone who is currently isolating because of a positive COVID-19 test

- You live with someone who is currently isolating because of COVDI-19 symptoms

- You live with someone who is waiting for COVID-19 test results

If you completed your isolation period after testing positive in the last 90 days (using a rapid antigen, 
rapid molecular or PCR test), select “No”. 

 Yes

 No

 Yes

 No

If you answered yes to question 6 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately. Refer to Ottawa Public Health’s website for more information. 
Your assessment is finished. 

 Yes

 No

If you answered yes to question 7 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately.  

Refer to Ottawa Public Health’s website for more information. Your 
assessment is finished. 

If you answered yes to question 4 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Refer to Ottawa Public Health’s website for more 
information. Your assessment is finished. 

If you answered yes to question 5 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately. Refer to Ottawa Public Health’s website for more information. 
Your assessment is finished. 

 Yes

 No

https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
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8. In the last 5 days (last 10 days if you are immunocompromised, or work in Inclusive Recreation day
programs), have you been identified as a close contact of someone who has tested positive for COVID-
19 or has symptoms of COVID-19?

Select “No” if either of the following apply:

• You are fully vaccinated, not immunocompromised and you do not live with the person who has
COVID-19

• You completed your isolation period after testing positive in the last 90 days (using a rapid
antigen, rapid molecular, or PCR test

9. In the last 14 days have you travelled outside Canada and been advised to quarantine (as per the
federal quarantine requirements)?

If you answered yes to question 1 and no to the remaining question you may enter the 
workplace.  

Keep a 2 metre (6 foot) distance from others as much as possible and wear a medical grade 
mask. PPE (medical grade mask and eye protection) is required if you are working within two 
metres of a person who is unmasked or improperly masked without an adequate barrier (for 
example, Plexiglas, partition, wall). Report any symptoms that develop to your supervisor 
immediately.  

If you feel sick or not well, even with symptoms not listed in this screening tool, please stay 
home. Talk to a health care provider if necessary. 

Your assessment is finished. 

If you answered yes to question 9 do not enter the workplace (including any outdoor, or 
partially outdoor, workplaces). Based on your answers you should follow the federal 
guidelines and instructions of the border agent when entering Canada, including not going to 
work/school. 
If you have questions about your federally mandated quarantine, please visit the Government 
of Canada COVID-19 and travel webpage or contact the Public Health Agency of Canada at 
1-833-784-4397.

Contact your manager or supervisor to discuss the option to work from home or other leave 
options. Your assessment is finished. 

 

If you answered yes to question 8 do not enter the workplace (including any 
outdoor, or partially outdoor, workplaces). Contact your manager or 
supervisor for next steps. Based on your answers you should self-isolate 
immediately.  

Refer to Ottawa Public Health’s website for more information. Your 
assessment is finished. 

 Yes

 No

https://www.ottawapublichealth.ca/en/public-health-topics/novel-coronavirus.aspx?utm_source=OPH&utm_medium=Home_Page_Banner&utm_campaign=Coronavirus&utm_content=Home_Page_Banner_OPH
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I certify that the information submitted in response to this COVID-19 self-assessment is true and correct 
to the best of my knowledge. I understand that my supervisor(s)/management will be informed whether I 
pass the screening or am required to self-isolate for purposes of verifying compliance with screening 
processes. A record of whether I pass the screening will also be retained by City Human Resources 
Services for the purposes of administering any employee requests related to COVID-19 including leave 
requests. 

Signature 
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