
Is it archival? 
How to determine donation value 

Where did this document come from? 

I created this document.
Someone else created it 

and I kept it. 

Why do you have this document?
I kept it because it was 
significant or valuable to 
me or my organization at 
some point.

I’m not sure why 
I kept it. 

For archival collections, context is 
just as important as content. If 
you’re not sure why you have a 
document you didn’t create, a 
researcher will be similarly 
perplexed! 

Why is this document 
significant or valuable today? 

Because it reveals an 
aspect of my self or 
my organization’s 
interests or work. 

Because it illustrates 
the community, 
society, or world in 
which I live/work. 

Is the document unique, 
rare, or irreplaceable? 

Does the document 
contain sensitive or 
private information?

Rarity is a key element present in 
all archival collections. An archivist 
can help you decide if your copy has 
permanent donation value suitable 
for long-term preservation. 

Keep in mind that archives are open 
to the public for research. Talk with 
an archivist about your privacy 
concerns to determine the best 
course of action. 

Archival value
Contact an archivist. 

I don’t think this document is 
significant or valuable anymore. 

Not every document can - or should 
- be saved. Resources should be 
spent preserving only those 
documents that have significance or 
value. Use your best judgement or 
contact an archivist.
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